Job Description Centre Curriculum Manager
	Job Title
	Curriculum Area Manager Foundation Learning

	Faculty
	Foundation Learning within Inclusion 

	Reporting to:
	Director of Inclusion 

	Direct Reports:
	Lecturing/teaching staff

	Key Relationships:
	Assistant Principals, Directors, Curriculum Area Managers,
Centre Managers, Teaching Staff, Students

	Salary Band:
	Band 6 - 7 £38,528 to £48,763

	Main Purpose of the role

	Myerscough College and University Centre is committed to the health and wellbeing of all colleagues and students in accordance with the strategic priorities of the college and university centre.
This role will have responsibility for supporting the Director of Inclusion (DoI) with all operational matters within the designated curriculum area.

The role has a clear focus on curriculum delivery and performance management and development and contributes to the strategic direction of the faculty.
You will work with the Director of Inclusion (DoI) to ensure that the curriculum meets the needs of students, business, employers, stakeholders and the community including those accessing 14-16 schools and the Fylde Coast Academy Trust (FCAT) schools provision.
You will work with the teaching staff to ensure that the students in your curriculum area receive a high- quality experience whilst ensuring quality of the provision.

You will work with the DoI, Curriculum Area Managers andCentre Managers (CMs) to ensure the curriculum area meets its achievement, progress, and all service level agreement targets.
As a manager leading a curriculum you will provide inspirational leadership for staff and students, embedding the college values and culture in all you do.

	Key Tasks / responsibilities:

	All tasks to be carried out in a consistent manner with the corporation’s culture.

· To work with direct reports and other curriculum colleagues to promote and ensure that all safeguarding requirements as outlined in the college safeguarding policy and associated procedures are fully embedded in the curriculum area, to safeguard and protect the welfare of all learners, but particularly children, young people, and vulnerable adults including those who are of school age and access the 14-16 and FCAT provision.
· Demonstrate commitment and enthusiasm to promote the principle of FREDIE in employment and service delivery, taking responsibility for embedding it throughout the curriculum.
· To deliver teaching and/or cover/training/assessing and associated duties as agreed and approved by the DoI using the College’s management guidelines
· Support the DoI in developing and resourcing the curriculum accordance to the College strategy and vision. The CAM will support the DoI with curriculum planning, contributing to the
design and planning of programmes of study, including sequencing of learning, timetabling, and
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selecting appropriate qualification pathways. To support the DoI in meeting the departmental pay and non-pay budget.
· Liaise and work effectively with the full range of support services to support the DoI with marketing, enrolment, the diversity in the curriculum offer, recognising opportunities and including supporting planned marketing and promotional events to support incremental growth of the College, 14-16 schools provision and University Centre.
· To ensure all regulatory, and operational issues (i.e., timetabling and efficiency) related to the management of the curriculum areas of responsibility are adhered to.
· Actively seek, collate, and use student, parent, and employer voice/engagement to continuously improve the service offer and support the implementation of strategies resulting from satisfaction surveys /stakeholder feedback in order to impact positively on the student experience.
· Undertake such additional duties or projects as the line manager may determine from time to time, after consultation with the post holder.

Quality, Teaching and Learning
· Support the DoI in the full and consistent implementation of all the college Quality Assurance processes, and to support planning of on-going quality improvements that will result in the highest standards of student attendance, retention, completion, achievement, and progression. This includes supporting completion of the curriculum area QAR (Quality Area Risk Assessment), SAR (Self-Assessment Report) and Performance Review processes.
· To be responsible for working with and supporting the liaison with validating bodies, awarding organisations, exam boards and professional bodies to ensure compliance with curriculum quality requirements.
· Support completion of starting point assessments, check points, vocational and employability skills, Math’s and English and work with the DoI to ensure they are used to guide learners on to the most suitable programme for their ability being mindful of the Preparation for Adulthood (PfA) agenda.
· Support delivery teams in implementing a wide range of teaching and student-centred learning strategies across the curriculum area for Further Education, that ensures the most effective learning, retention, achievement, and progression of students, as well as the most effective use of teaching time and other resources.

· Ensure that students, and as appropriate parents and employers are fully aware of their progress through clear, active, and purposeful ILPs (Individual Learning Plans) and tutoring based on target setting principles to ensure that learner outcomes are achieved including those learners with an EHCP.

· Promote positive behaviour of our students, using reward and recognition appropriately whilst also ensuring the effective discipline and management of students, undertaking student disciplinary in accordance with the college policy where required, and keeping appropriate records and referral to other agencies where necessary.

· For direct reports, ensure the recording and maintenance of appropriate records including tutorials, ILPs, learning agreements, timetables, registers, and profiling documents are recorded and kept in accordance with college requirements.

People

· Responsible for the performance, management and development of the curriculum area staff, including setting targets, monitoring KPIs (Key Performance Indicators), managing performance, absence, recruitment, induction, ARD’s, and curriculum related staff development.

	· To work with the teaching staff and cross college colleagues to ensure effective management of the physical resources of a Curriculum Area and maintain a safe and secure learning environment, both on and off campus, by ensuring regular risk assessments are undertaken.
GDPR (General Data Protection Regulations) and Legal Compliance
· Work with the DoI to ensure that all relevant policies and procedures relating to the curriculum area are up to date and accurate.

	Role Dimensions

	
· In liaison with the Director of Inclusion effectively represent the interests of the College and University Centre with stakeholders’ clients, and the community in all matters relevant to the duties of the role.
· Participate in professional development activities as required, ensuring completion of the minimum 30 hours CPD and annual professional updating.
· Participate as required in college-wide activities such as duty manager rotas, marketing activities and staff and learner events.
· Promote the College’s values.

	Key Interfaces

	
· Directors
· CAMs
· Liaison with students and parents
· Direct reports
· Other central college teams, e.g., Student services MIS, Marketing, Student Services, Estates, HR (People Services), Health and Safety, LRC, IT (Information Technology), MIS, Data and Finance
· Appropriate external partnerships such as parents, employers, and education policy influencers (AoC, Awarding Bodies, Office for Students, partner HEI etc)

	Supporting College Goals and Values – all roles

	In addition to the particular requirements and characteristics of individual roles, all people employed by Myerscough College are expected to actively support the achievement of the College’s goals and, always, both internally and externally, to behave in a manner consistent with the College’s mission and values.
This means:

· Performing your role and delivering your service in a way that helps the College achieve its strategic objectives and annual development and improvement plans - taking account of available resources and national developments.
· Promoting the image of the College as one that is committed to the highest standards of delivery and service.
· Sharing the College’s commitment to safeguarding and prioritising the welfare of children, young people and vulnerable adults and demonstrating it in your day-to-day work.
· Sharing and prioritising the effective implementation of the College’s Equality and Diversity Policy.
· Promoting and implementing best practice in Health and Safety,
· Demonstrating a commitment to the College’s values and behaviours and aligning working
practices to the Education and Training Foundation Professional Standards for Leaders and Managers ETF_Professional_Standards_Leadership_A2.pdf (et-foundation.co.uk)



This is not an exhaustive list and will include any other duties commensurate with the role.

Person Specification
Curriculum Area Manager (CAM)

	Criteria
	Essential
	Desirable
	Assessed by

	Qualifications and attainments

	Level 4 or 5 or equivalent in a relevant curriculum
area
	X
	
	Application

	Hold a teaching qualification (e.g., PGCE, DET,
Cert Ed. DTLSS etc) or achieve this within first 2 years
	X
	
	Application

	Level 2 Maths and English or demonstration of competency
	X
	
	Application

	Professional Level 5 qualification / Master's Degree
	
	X
	Application

	Experience and knowledge

	Evidence of a successful track record of Teaching, Learning and Assessment, including taking an innovative approach to TLA.
	X
	
	
Application/Interview

	Experience and evidence of the performance management of people
	X
	
	
Application/Interview

	Experience of using data and information effectively to drive improvements in curriculum provision
	X
	
	Application/Interview

	Experience of curriculum planning and development to meet the needs of students, employers and the changes in Education
	X
	
	
Application/Interview

	Experience of successfully providing management of student pastoral care and disciplinary procedures, including effectively implementing
student interventions.
	X
	
	Application/Interview

	Proven experience of effective teamwork both as the leader of a team of staff and as a part of a team
	X
	
	
Application/Interview

	A record of effective partnership working with other organisations including schools, universities, other colleges, and employers
	X
	
	
Application/Interview

	Skills and abilities

	Ability to identify, implement and monitor interventions to improve curriculum performance.
	
X
	
	
Interview/Task

	Setting and achieving high professional standards in everything that you do - the proven, or potential ability to demonstrate the behaviours and conduct expected of a college manager
	
X
	
	
Interview/Task

	A demonstrable understanding of the key components of high-quality teaching and learning
	X
	
	Interview/Task




	Criteria
	Essential
	Desirable
	Assessed by

	An understanding of the key aspects of policies,
regulations and best practice relating to SEND and High Needs
	X
	
	
Interview/Task

	An understanding of the key aspects of the current
Further and Higher Education funding methodology and policy developments
	X
	
	

	Ability to effectively implement change within a team
	
	X
	Interview/Task

	The personal skills that inspire confidence in you as a leader of others including meeting deadlines, accepting collective accountability, and combining compassion with rigour
	X
	
	
Interview/Task

	Exceptional communication and interpersonal skills
	X
	
	
Interview/Task

	High levels of digital literacy
	X
	
	
Interview/Task

	
Essential College attributes

	Initiative: Demonstrating the willingness and ability to use initiative – whether that means deciding on necessary action and following it through - or
suggesting ways to work in a better way
	X
	
	
Interview

	Flexibility: Be able to work flexible hours including some evenings and occasional weekends
	X
	
	
Interview

	Influencing Skills: The ability to persuade others
	X
	
	
Interview/Task

	Interpersonal Skills: The ability to communicate and interact with other people in a way that promotes cooperative relationships
	X
	
	
Interview/Task

	Teamwork: The willingness and ability to collaborate and work closely with colleagues in a mutually supportive manner
	X
	
	
Interview/Task

	
Circumstances of role (if applicable)

	Ability to meet conditions of the role
	X
	
	
Application/Interview

	Access to a vehicle
	
	X
	
Application

	Full Driving Licence
	
	X
	
Application



