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EMPLOYER




	JOB TITLE
	AREA OF WORK

	Digital Skills Advanced Teaching Coordinator – Croxteth
Fixed Term Until 31.07.2020
	Curriculum & Standards


	SALARY
	BENEFITS

	£20,657 - £29,880 per annum, pro rata
relating to qualifications and experience

	Teachers’ Pension Scheme
40 days, annual leave to include up to 5 days to be taken between Christmas and New Year at the direction of the Principal, plus Bank Holidays

	LINE MANAGER(S)
	LINE MANAGER FOR

	Assistant Principal - Liverpool

	NA


	KEY TASKS AND RESPONSIBILITIES

	The aim of the role is to improve and develop the quality of teaching, learning and assessment using digital technology at the Croxteth Centre and promote to the sharing of good practice.
To provide support to teaching staff in embracing digital technology in their teaching, learning and assessment.


	DUTIES

	Develop new engaging and innovative methods of teaching, learning and assessment within learning areas. 


	Enhance and promote a culture of best practice within and across curriculum areas. To significantly change the culture to ensure high quality learning culture is established across the College.


	Support heads of area in monitoring the quality of teaching, learning and assessment and addressing areas for improvement via an effective CPD programme to meet both team and individual needs.


	DUTIES

	Work collaboratively with the Head of Teaching & Learning and Head of Quality Assurance to develop and establish an effective system to measure the impact of support given to staff.



	An agreed amount of subject specific teaching will be required that will vary depending on area, groups, case-loads etc.


	Ability to inspire and motivate teaching staff and implement innovative teaching, learning and assessment practices.


	Develop new engaging and innovative methods of teaching, learning and assessment. Be part of the core lesson observation team.
Influential in the development and implementation of teaching, learning and assessment practices to promote employability skills, learner satisfaction, success rates, value added scores, E&D, sustainability, inclusive learning and learning technologies.

Instrumental in the development and establishment of effective and appropriate assessment methods.

Help to implement and achieve all aspects of both the teaching and learning strategy and e-learning strategy.

Help to ensure all aspects of assessment strategies are achieved.


	Enhance and promote a culture of best practice. 
Contribute to the updating of the VLE sites to support both subject areas and teaching, learning and assessment sites.
Deliver CPD to improve and enhance teaching, learning and assessment.
Share best practice with other Advanced Teaching Practitioners and learning areas.

Help to organise and participate in annual events to showcase best practice examples of teaching, learning and assessment.



	Support heads of area in addressing areas for improvement. 
Work effectively with the Heads of Area and the Quality team to ensure both new and risk banded staff are best supported for teaching, learning and assessment.
Maintain staff training and support logs 


	Work collaboratively with the Head of Teaching & Learning and Head of Quality Assurance to develop and establish an effective system to measure the impact of support given to staff.
Attendance of monthly meetings with other Advanced Teaching Practitioners and the Head of Teaching & Learning (this will be more frequent during the implementation phase).
Production of timely reports based on teaching, learning and assessment within the Centre.
To successfully complete a structured framework of training linked to the role which would include teacher observation training, coaching skills, appropriate awarding body and Ofsted updating.

All teachers must maintain membership of the Institute for Learning (IFL) and meet annual Continuing Professional Development (CPD) requirements.

Promote the College values:

-
Respect for yourself, each other and the environment

-
Welcoming, honest and open

-
Safe and supportive culture

-
Inspiring learners and staff

-
Positive and dynamic attitude
To promote Equality, Diversity and Inclusion at every opportunity specifically the FREDIE principles – Fairness, Respect, Equality, Diversity Inclusion and Engagement principles.
Promote College sustainability policies and strategies by personal commitment and lead by example.
Active involvement in carbon reduction, embedding of carbon reduction practices (lights off, heating down etc.)
To be vigilant in relation to the College’s approach to Reduce, Reuse and Recycle ethos.
Take an active role in all team activities to ensure full compliance with agreed safety, quality and environmental standards and expectations.
Participate in staff review and development in line with College needs. Agree objectives with the Line Manager and ensure they are achieved
Maximise effective use of time and personal ability.
Be responsible for promoting and safeguarding the welfare of children, young people and vulnerable adults at all times in line with the College’s own Safeguarding Policy and practices.
Work flexibly within own range of competence, undertaking the appropriate training and development to extend skills and abilities to meet the needs of the College



	DUTIES

	Be committed to working towards the implementation of equality of opportunity in both service delivery and employment.  The College’s mission and strategic objectives directly support this aim.  All employees are required to support this aim and its implementation pro-actively.

Must be thoroughly aware of College Health and Safety policies and procedures and attend any mandatory health and safety training appropriate to their role and ensure that employees within their responsibility are also made aware of these policies and procedures and any mandatory training relevant to their role.  They must also seek to ensure appropriate implementation of such policies and procedures across all areas of their responsibility.

Ensure all accidents and near misses are recorded and reported following College procedures.

Adhere to the Data Protection Act 1998 and the General Data Protection Regulations 25 May 2018 and must be thoroughly aware of the College Data Protection Policy and Procedure and ensure that employees within his/her responsibility are also.  He/she must also seek to ensure appropriate implementation of such policies.

Any other duties that may reasonably be required by Line Management and the Principal.



	


Location of work
You may be required to work at or from any building, location or premises of Myerscough College, and any other establishment where Myerscough College conducts its business.

Variation to this Job Description
This is a description of the job as it is at present, and is current at the date of issue.  The job description will be renewed and updated as necessary to ensure that appropriate revisions are incorporated, and that it relates to the job to be performed.  This process is conducted jointly with your Line Manager.  You are expected to participate fully in the review and, following discussion, to update your job description as is considered necessary or desirable.  It is our aim to reach agreement on reasonable changes.  However, if such agreement is not forthcoming, Management reserves the right to insist on changes after consultation with you.
*Interviews will explore issues relating to safeguarding and promoting the welfare of children, including motivation to work with and ability to form and maintain appropriate relationships and personal boundaries with children and young people together with emotional resilience in working with challenging behaviours and attitudes to use of authority and maintaining discipline.

EMPLOYEE SPECIFICATION
(A)
Assessed via Application form



( I )
Assessed via Interview

(P)
Assessed via Presentation in interview

(T)
Assessed via Test

	ESSENTIAL CRITERIA:
	DESIRABLE CRITERIA:

	Personal Attributes

	Presentable and professional appearance  (I)

Ability to work as part of a team  (A/I)

Ability to work to quality standards  (A/I)

Good command of the English language  (A/I) 

Ability to inspire and motivate staff (I/P)
Good organisational skills  (A/I)
	Personal organisation and organisation of events etc.  (A/I)


	Attainments

	A Degree or equivalent qualification (A)

Teaching qualification e.g. PGCE / Cert Ed or equivalent (A)

GCSE, or equivalent, at Grade C or above or Level 2, or equivalent in English and maths
OR Significant industry experience and willing to work towards a teaching qualification within agreed time period
	A proven track record of effective teaching and assessment (A)

	General Intelligence

	Sound educational background  (A/I)
	

	Special Aptitudes

	IT Literacy (Including Microsoft Office)  (A)
Experience of digital teaching (A)
Facilitation experience/skills  (A)
Ability to relate to a diverse range of people, including young people and to organisations in this field  (A)
Have a sound understanding and appreciation of E&D issues, legislation etc  (A)
Understanding of the Ofsted Education Inspection Framework and the ability to link this to teaching and assessment performance (A/I)
Ability to motivate and inspire teaching staff and implement innovative teaching, learning and assessment practices  (A/I)
	Understanding and experience of change management and related issues and capabilities.  (A)


	Interests

	Understanding of and empathy with the needs of young people  (A/I)
Understanding of and empathy with land based sector  (A)
	General interest in and knowledge of developments in education policy  (A)

	Disposition

	Excellent interpersonal skills  (I)

Good communication/presentation skills  (I/P)

Approachable  (I)




Person centred approach  (I) 
Ability to work with initiative, yet within a College and team framework  (A)




Open minded to new ideas (A/I)
	Ability to communicate to staff at all levels, internally and externally  (A/I)

	General

	An understanding of “safeguarding” and its importance within the College *  (A/I)
An understanding of equality and diversity issues within an educational context  (A/I)

An understanding of health and safety requirements of a working environment  (A/I)
	

	Circumstances

	Willing to apply for Disclosure Barring Service clearance at Enhanced level  (A/I)

Ability and willingness to work flexibly (I)

Current driving licence (A)
	


TERMS AND CONDITIONS

	JOB TITLE
	AREA OF WORK

	Digital Skills Advanced Teaching Coordinator – Croxteth

Fixed Term Until 31.07.2020
	Croxteth


	SALARY
	HOURS OF WORK

	£20,657 - £29,880 per annum, pro rata
relating to qualifications and experience 
	37 hours per week

	ANNUAL LEAVE ENTITLEMENT
	PENSION 

	40 days annual leave to include up to 5 days to be taken between Christmas and New Year at the direction of the Principal, plus Bank Holidays
	Teachers’ Pension Scheme

Up to £27,047.99 pa 7.4% Employee

£27,048 - £36,410.99 pa 8.6% Employee

£36,411 - £43,171.99 pa 9.6% Employee

£43,172 - £57,216.99 pa 10.2% Employee

£57,217 - £78,022.99 pa 11.3% Employee

£78,023 and above pa 11.7% Employee

16.48% Employer

You will automatically become a member of the TPS

	PROBATIONARY PERIOD
	DRESS CODE

	A probationary period of nine months applies to new lecturing entrants to the College
	All post holders are expected to be of a professional and presentable appearance

	REFERENCES / MEDICAL CLEARANCE / DISCLOSURE

	The appointment is subject to the receipt of satisfactory references, medical clearance and Disclosure & Barring Service check/ISA (if applicable).  

Occupational Sick pay is not paid during the first four months of service and thereafter is subject to the College’s Sick Pay Scheme

Please note all new employees of the College will be required to pay for their DBS check (at present £40.00 for an enhanced level check).

Should your application be successful the College will process and pay for the DBS check on the employees behalf. The fee will then be deducted from the employee’s first salary.

Please see overleaf regarding DBS Update Service.

	CONTINUING PROFESSIONAL DEVELOPMENT

	In order to comply with the Further Education Teachers’ Continuing Professional Development and Registration (England) Regulations 2007, you are required to:

· complete a minimum number of hours of continuing professional development every year;

· maintain a record of the CPD you have undertaken; 

· make that record available to the College

Failure to comply with these requirements may lead to your dismissal.  Full details of the College’s policy in relation to Continuing Professional Development is available to all employees

	REQUIREMENT FOR TEACHING QUALIFICATIONS/ASSESSOR AWARDS

	Teachers employed in a further education institution are required to hold the teaching qualifications prescribed by the Further Education Teachers Qualifications (England) Regulations 2001 and the Further Education Teachers Qualifications (England) Regulations 2007.  The type of qualification required depends on a number of factors, including the date on which employment commenced and the type of post which is held

The Corporation will review with employees, either prior to commencement of employment or shortly thereafter, the qualifications required for the post that applied for and will provide such assistance as it deems reasonable to enable employees, if required, to secure requisite qualifications.  In the event that the requisite qualifications are not achieved within the period specified in the Regulations, the Corporation may have no alternative but to terminate employment and to this end the Corporation reserves the right notwithstanding any other provisions of this contract, to terminate employment by giving notice in accordance with clause 30.3

	COLLEGE VALUES

	Promote the College values:

Respect for yourself, each other and the environment

Welcoming, honest and inclusive


Happy, safe and supportive culture

Inspiring learners and staff to be the best they can be

Positive and innovative

· Employees are expected to take responsibility for managing their own health, safety and wellbeing.
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If you have enthusiasm and

commitment then we want to see
you=and you'll want to join us.
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Opportunities for all to succeed




